
I. Introduction

A. Demographic Information Form.

B. Summary of CME Activities. 

C. CME Activity List (a list of your CME activities for the current period of accreditation as submitted electronically to NMA and updated, if necessary). 

D. Self Study Report Prologue. 

1.   Describe a brief history of your CME program.

2.   Describe the leadership and structure of your CME program.

E. Describe your organization’s change process and timeline for incorporating the ACCME’s 2006 Updated Accreditation Criteria. 
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II. Essential Area 1: Purpose and Mission (ACCME Standards for Commercial SupportSM  Criterion 1)

A. Attach your CME mission statement to verify it has all the required components. Identify and highlight each required component: (1) purpose; (2) content area; (3) target audience; (4) type of activities; and (5) expected results of the program. 

Note: It is import that NMA be able to identify, in the expected results section of your mission statement, the changes that are the expected results of your CME program (i.e. changes in competence, performance, or patient outcomes). (C1)



III. Essential Area 2: Educational Planning (ACCME Standards for Commercial Support Criteria 2-3)
A. Describe how identified professional practice gaps are translated into educational needs (knowledge, competence, or performance). Follow the outline below.

1. The identified professional practice gap (for professional practice gaps that are identified in methods other an direct measurements of your own learners- i.e. national trend data, state trend data- explain how these gaps connect to your own learners).

2. The need(s) identified is based on the gap.

3. How the need is articulated in terms of knowledge, competence, or performance. (C2) 

4. How the need(s) are incorporated into activities or set of activities.
A. Include two examples that demonstrate your practice(s), as described in A above. In your example, make the professional practice gaps explicit and the educational needs that you identified for the activities.

B. Describe your process of designing activities to change competence, performance, or patient outcomes, as described in your CME Mission Statement.

C. Include two examples that demonstrate your practice(s), as described above, of designing activities to change competence, performance, or patient outcomes. (C3)



I. Essential Area 2: Educational Planning (Criteria 4-6) and IMS Policies
A. Describe how the organization, at the CME program or activity planning level, matches the content of activities to the learners’ current or potential scope of practice.  

B. Include two examples that demonstrate your practice, as described above, of matching content of your activities to your learners’ current or potential scope of practice. (C4)

C.
Describe the different educational formats (i.e. activity types and methodology) 
utilized 
for activities. Explain the rationale or criteria used in the selection of formats 
to ensure a format is appropriate for the setting, objectives, and desired results of an 
activity. (C5)  

D.
Include two examples that demonstrate your practice, as described in C. above. (C5)
E.
Describe the development of CME activities in the context of desirable physician 
attributes (IOM competencies, ABMS competencies, specialty specific competencies). 
 
(C6) 

F.
Include two examples that demonstrate your practice, as described in D. above. (C6)

G.
Describe the mechanism used to verify physician participation in CME activities, for six 
years from the date of your CME activities.

H.
Include two examples that demonstrate your practice, as demonstrated in G. above.




I. Essential Area 2: Educational Planning (Criteria 7: ACCME Standards for Commercial SupportSM- Independence)

A. Describe how the organization makes the following decisions free of the control of a commercial interest: (1) identification of needs; (2) determination of educational objectives; (3) selection and presentation of content; (4) selection of all persons and organizations in a position to control the content; (5) selection of educational methods; and (6) evaluation of the activity. (SCS 1.1) 

B. If your organization enters into joint sponsorship relationships with non-accredited providers, describe your process used to ensure that these organizations are not commercial interests. (SCS 1.2)  

C. Provide a list of joint sponsors and a brief descriptor of each organization’s purpose, function or mission. (SCS 1.2) 

D. Describe the mechanism(s) used to ensure that everyone in a position to control educational content has disclosed relevant financial relationship with commercial interests to the organization.  Include in the description the organization’s mechanism(s) for disqualifying individuals who refuse to disclose. (SCS 2.1, 2.2) 

E. Describe the mechanism(s) used to identify conflicts of interest prior to an activity. (SCS 2.3) 

F. Describe the mechanism(s) uses to resolve conflicts of interest prior to an activity. (SCS 2.3) 

G. Describe the process(es) and mechanism(s) for disclosure to the learners of (1) relevant financial relationships of all persons in a position to control education content, and (2) the source of support from commercial interests, if applicable.  

H. Include two examples to demonstrate that:



1) 
Your organization makes decisions free of the control of 



commercial interest; (SCS 1.1)



2) 
Everyone in a position to control educational content has 



disclosed to your organization relevant financial relationship 



with commercial interests, including verification that 




individuals who refuse to disclose are disqualified. 




(SCS 2.1, 2.2)



3) 
Your organization identifies and resolves conflict of interest 


prior to an activity (SCS 2.3) and,
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